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Council Tax Instalment Arrears Notice

The council’s records show you have fallen into arrears with payment of your Council Tax.
Arrears of instalments as at £

This sum includes all unpaid instalments up to the date this notice was issued. If you do not pay this
amount within 7 days from the date of this notice, we will cancel the arrangement allowing you to
pay your council tax in monthly instalments without further notice.

If this happens the total amount of outstanding Council Tax will become payable in full.

This currently amounts to £

Recovery action can be taken without further notice at any time after a further 7 days
have passed, i.e. if the total sum due has not been paid in full within a total of fourteen
days from the date of issue.

If recovery action has already been taken in respect of any previous arrears, the amount(s) involved
are not included in the above figures.

Please read the notes over the page, which explain your legal obligation to pay Council
Tax, and which form part of this notice.

The notes also tell you how to pay your Council Tax and what to do if you have any questions about
your bill. If you have paid the arrears of Council Tax since the date of issue shown above you should
ignore this notice. Please remember that each of your Council Tax instalments must reach this office
by the date it is due.
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